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How to order your TESD Employee’s Farm Bag    
    

Let’s get started!    
  Step #1  

● Go to SunProduceCoop.org    

  
While you are on this page, please take a minute to read the Sun Produce Co-op Farm Bag 
program: ● Policies    
● Statement of Privacy    
● Terms and Conditions and     
● FAQs (Frequently Asked Questions)!    

Step #2  
● Click on the Get Farm Bag tab   
● If you are already enrolled in our Farm Bag program, Select the Existing Subscriber 

option, otherwise Select the New Subscriber option.  

Step 2a Existing Subscriber  
● If you logged out the last time you visited the Farm Bag site, you will be taken to the 

Login page (go to Step # 4b)  
● If you did not log out the last time you visited the Farm Bag site, you will be taken to your 

Dashboard page (go to Step # 5)  
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Step 3 New Subscriber  
● If you are a New Subscriber, you will be directed to the Select Your Pick Up Site page  
● Scroll down the page until you find the Tempe Elementary Employees site in the Tempe 

section.   
● Go ahead and select I want this Site button under the Tempe-Elementary Employees.   
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Step #3a Security Check  
  
This program is for TESD employees only.  To help insure this, there is a Password page 
that requires a password to continue signing up for the program.  You should have 
received the password in a separate notice.  If you don’t know the password, please 
call or email Sandra Barrat,   
  

  
Enter the current password and Click ENTER  
  

  
If you successfully enter the correct password, you will receive a new button (Place My Order)  
Click the button and you will be directed to the New Subscriber Login page.  
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Step #4a Login for a New Subscriber  
  

● As a New Subscriber click on the Sign Up for one label.  
  

  
  
Complete the form below and press the Create Login Account button.  

  

Go to Step #5   
    
  

Step #4b Login for a Existing Subscriber  
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Provide your login credentials and press the Login button.  

 
  

● Your Dashboard is your Farm Bag site landing page.  When it is convenient, take some 
time to familiarize yourself with its features.  

● Select Storefront option in the left column menu.  

 
Step #6 Storefront  
  

● Scroll down the Farm Bag Sites until you see the TESD Farm Bag icon.  
● If you want to order a Farm Bag, select the TESD Farm Bag icon.  Go to (Step #7).  

  

  
  
Step # 5 the  Dashboard   
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● If you want to add any Add-ons to an existing order, Select the Tempe Elementary 
Employees Add-ons in the Shop Categories menu in the left column.   

 
  

● Select the Farm Bag size you want to receive and click on the Choose button.    
● One of the great features of this software is that you will only have to tell us when you  

DON’T want a bag! Otherwise, your subscription will auto-renew.  
● Once you have chosen your Farm Bag, click on Add to Basket  
Note: If you would like to order more than 1 bag, you will need to go through the ordering 
process again.  

  

  
  
Step #7 Choose your Farm Bag   
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Step #8 Select Add-ons  
Once you have added your bag to the basket you will come to the following screen where you 
may choose to add additional items to your bag.  If you want to add any Add-ons to your order, 
Select the Tempe Elementary Employees Add-ons in the Shop Categories menu in the left 
column or the TESD icon in the Add-Ons section below the Farm Bags Sites.  
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At TESD, we are pleased to offer a large variety of Add-ons such as artisan breads, rolls, and 
muffins, raw honey, , and eggs.     

    

     
   

● To select an item, click on the GREEN item name.  
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● For each add-on you would like you will get a screen like the one below prompting you to 
select the quantity of the item you want – you may order as many Add-ons as you like.  
You need to go to each Add-on product separately to order.  

● Once you have selected the quantity of the Add-on, you also must select ‘Delivery 
frequency’ in the right-hand side, asking you to let us know if this is a one-time add-on to 
your next delivery of your Farm Bag or if you would like the add-on for every delivery of 
your Farm Bag.  -Then click on Add to Basket  

  

   
   You can repeat Step # 8 for as many Add-ons you need.  
Step #9 Checkout  
  
Now you may proceed to check-out by clicking on that button!    
    
Once you are at Checkout – you will note the next delivery date, and review what is in your 
basket.    
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And you may either “Continue Shopping” or click on “Proceed to Checkout” at this point. (Please 
be sure to fill out the ‘How did you hear about us’ drop-down in the left bottom corner of the 
page – to help us improve outreach).    

    
  
The next page is where you enter your delivery and contact information. You only have to do this 
one time.    
       
Once you are logged in you MAY see this Delivery and Contact screen:    



 

11    
    

            How to Sign     -     up for a Farm Bag           

   
If everything is correct, click on Continue.    
If you are using debit or credit this screen will come up.     
    

   
    
    
Step #10 Putting Deliveries on HOLD   
  
HOW TO PUT YOUR BAG ON HOLD - If you wish to place a future bag on hold, click the date on 
the delivery calendar then click the Hold Delivery button.  If you are not on the Dashboard page, 
Click on the My Account label in the upper right of any page.  
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Congratulations! Your future bag is now on hold.     

    
Please note. Placing a future bag on hold does not cancel your subscription!    
  
Step # 11 Cancelling a Subscription  
  
HOW TO CANCEL YOUR SUBSCRIPTION - While we hate to see you go, we understand you may want 
or need to cancel your subscription at some point. Here is what to do. To cancel your subscription, 
log into your member dashboard, click on "view modify subscription," select "cancel my 
subscription." At this point a box will pop up. Just select "cancel my subscription" again. From here, 
you will get a confirmation page. If you do not, please notify us at sunproducecoop@gmail.com.     
Thank you for your support for Tempe Elementary Employees, as well as local farms and Sun Produce 
Cooperative.    


